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How to Import/Update Nazareth Addressbook into Netscape 7+

Open Netscape

Under Window

Click on Addressbook — to open addressbook
Click Tools

Click Import — the following screen will appear

mport x|

This wizard will import mail messages, addressbook entries, and)or
preferences from other mail programs and common addressboaok
formats inko Mekscape Mail,

Once they have been imported, wou will be able to access them From
within Metscape Mail andfor Address Book,

Select the bype af material ko impart:
% Address Books
i Mail
i~ Settings

< Back I Mext = | Cancel |

Click Next
mport x|

Please select the program From which vou would like bo import:

Cormrunicator 4,

Eudora

Cuatlook,

Ctlook Express

Text file (LDIF, .tab, .csvw, kxb)

Import an Address book From Communicator #.x {eg : "pab.naz").

< Back i Mext > Zancel

Click Text file
Click Next
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The cursor is now blinking in a screen called Select Addressbook File
Click in Look In - down arrow

Select address book file

Rl ¥y Network Places | e @®ma
aEntire Metwark
. adbook on Saturnz
L catalog on Saturnz
L clientele on Clientele
L clipart on Saturnz
Go to Saturn2
select address book file |
Laak in: I ' Satum2 j = e B
L acpc L compsery L finance L library 4
L adbook L contracts L Frs1m1 L logomay 3 4
L admis L control L' gagan L' marshman 4
L alurnni L controller L grad_studies L mathematics 4
_f;;" arts cenker _1;’ conwert __g" hp _;{ MmeEyer _;{
L artsandsci L’ comvocation L H3RC L mulkiculkural 4
L athletics L datatel L hydrakey L mvimages =

Double click on folder adbook
To show all the files
Change files of type to ‘all files’

Double click on NAZ.GLOBAL.ADDRESS.NET62 NET7 OUTLOOK.txt

.
Import Address Book |

Imported data for Record: 1

Previous | Mext |

Use Move Up and Mowe Down to match the address book fields on the left to the
cotrect data For import on the right, Uncheck items you da not want to impart.

Address Book fields | Record data to impart
First Mame First Mame -]
Last: Name Last Mame
Display Mame Display Mame

[ Mickname Mickname
Move Up | Primaty Email Priraty Ernail
Mave Dawn | [ secandary Email Second Email
wark Phone whork Phane

Carmparry Company

Il Department Home Phone
[] Home Phone Fax
[] Fax Mumber Pager x|

0K I Cancel |
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Check marks should be on the following:
First Name
Last Name
Primary Email
Work Phone
Company

Click Okay
Click Finish

The Nazareth global addressbook should successfully be transferred with an
addressbook named Naz.global.address.net62 and net.7.

If you have any questions please contact the Lab Assistant on duty in Smyth Hall room
85 or call extension 2088. You may also call the User Support Line at extension 2111
on campus or dial 389-2111 from off campus.
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